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3. Manage User Rights: Assign user permissions through the “User Rights” and “Data Access Groups” 
(DAGs) section.  

 
  

o Refer to your research protocol for guidance on who should have access to specific data. 
Typically, the Principal Investigator (PI) or designee manages user rights. 
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Please review the following options and indicate your preference by initialing the 
appropriate box: 

 

☐ I agree to allow the research team to keep my contact information and basic 
health data in a secure online system (REDCap) so I can be contacted for future 
studies. 
 

☐ I do not agree to allow the research team to keep my contact information and 
basic health data. I understand that my data will be removed from the database after 
recruitment for the study has ended.” 

 

E. Close the REDCap Project After Study Completion 

Options for Handling Data: 
✓ Delete Identifiers: Go through your data and delete any identifiers. This can be done by editing the 

fields directly within REDCap. 
✓ Download De-identified Data: Export a de-identified version of your data. Use REDCap’s 

de-identification options during the export process to 



 
Guidance for Building, Managing,  

and Closing REDCap Projects 
Page 5 of 7 

  

 



 
Guidance for Building, Managing,  

and Closing REDCap Projects 
Page 6 of 7 

  

 

RES-G-009; Rev 0; Effective Date: 8/9/2024 
  



 
Guidance for Building, Managing,  

and Closing REDCap Projects 
Page 7 of 7 

  

 

RES-G-009; Rev 0; Effective Date: 8/9/2024 
  

F. Conclusion 

By adhering to this guidance, researchers can ensure their REDCap projects are compliant with IRB 
standards, thus safeguarding the integrity of their research and the confidentiality of their participants.  

 

G. Contact 

If you require assistance or have any questions about REDCap, please contact Michael Lawrence the 
UNE REDCap Administrator. 
 
If you require assistance or have any questions about an IRB submission, please contact irb@une.edu.  

 

H. Resources 
 

¶ UNE REDCap Training Resources 

¶ UNE IRB Website 

¶ UNE IRB FAQ Website 

mailto:MLawrence3@une.edu
mailto:irb@une.edu
https://redcap.une.edu/redcap/index.php?action=training
/research/integrity/irb
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